3ATBEP/I’KEHO
Haka3 YJIMC y Jlyrancbkiii 061acTi
14.07.2021 Ne

IHOOPMALIIAHA KAPTKA AQMIHICTPATMBHOI NOCNYIru

O®OPMJIEHHS I BUAAYA NMACNOPTA FPOMAASIHUHA YKPATHU
3 BEBKOHTAKTHUM ENNIEKTPOHHUM HOCIEM

Yy pasi o6mMiHy nacnoprta rpoMagsiHuMHa

YkpaiHu 3paska 1994 poky (y hopMi KHMKEeUKN)
Yy 3B'AA3KY:

3i 3MiHOt iHopMauii, BHeceHoi Ao nacnopTa (Npi3BuLa, iMeHi, No 6aTbKOBI, AaTW HAPOAXXEHHS, MICLS HAPOAXKEHHS);
BUSIB/IEHHS NMOMUIIKK B iHpopMauii, BHeceHoi o nacnopTa;

HenpuaaTHOCTI nacrnopTa A1s NoAanblOro BUKOPUCTAHHS;

aKkwo ocoba pgocsirna 25- um 45-piyHoro Biky Ta He 3BepHy/acs B yCTaHOB/IEHOMY 3aKOHOA4ABCTBOM MOpSiAKY He Mi3Hiwe
AK 4yepe3 Micaub nicng AOCArHeHHS BiAMOBIAHOrNO BiKY ANA BK/EOBaHHA A0 nacropTa rpoMaAasHuvHa YKpaiHu 3paska

1994 poky HOBUX (hOTOKAPTOK;

y pasi 0bMiHy nacnopTta rpoMagasHuHa YKpaiHu 3paska 1994 poky Ha nacnopT 3 6€3KOHTaKTHUM eNeKTPOHHUM HOCIEM

(3a 6baxxaHHaM).

NncunyaHcbkuii Bigain YAMC y JlyraHcbkin obnacTi

(HaMMeHyBaHHA cy6’ekTa HagaHHS aAMiHICTPaTUBHOI NoCNyrn)

IndopmMauia npo cy6’ekTta HapaHHSA aAMiHICTPaTUBHOI NoCnyrun

HaimMeHyBaHHS opraHy, B SAKOMY
3AIACHIOETBCSA obcnyrosyBaHHS cyb’ekTa
3BEPHEHHS:

TepuTopiansHoro nigposainy AMC;
LEHTPY HadaHHS aAMiHiCTpaTUBHUX MOCNyr;
Aep>xaBHOro nianpuUEMCTBA, WO HaNeXxuTb A0

YnpasniiHHA agMIiHICTpaTMBHUX
nocyr BificbKOBO-LNBIIbHOT
aamiHicTpadii micta Jincn4aHcbK
JlyraHcbkoi obnacri

JlncnyaHcbkuii Bigain YAMC y
JlyraHcokivi obnacri

chepn  ynpasniHHa  OMC, abo  1noro
BigOKpeM/IeHoro nigposainy
Micue3HaxoaKeHHs cyb’ekTa HafaHHSA Byn. 279-i anBizii, 6ya. 9, M. Bysn. ['eTbMaHcbka, 63, M.

aAMiHICTpaTUBHOI Nocayru

JIncnyaHcbK, JlyraHcbka 061actb JIncnyaHcbK, JlyraHcbka 061actb

IHdopmMauia woao pexumy pobotn cyb’ekta
HaZlaHHS agMiHICTpaTUBHOI NOCYrn

[NoHeninok — BUXigHWI
BisTopok - 08:00-17:00
(nepepBa 13:00-13:45)

Cepega - 09:00-18:00(nepepBa
13:00-13:45)

YetBep — 08:00-17:00(nepepBa
13:00-13:45) M'atHuys - 08:00-
17:00(nepepBa 13:00-13:45)
Cy6ota - 08:00-15:00
Heainsa - BuxigHwi

lMoHeginok - 08:00-16:00
BisTopok - 08:00-16:00
Cepega - 08:00-20:00
Yetsep - 08:00-16:00
MM'stHnys — 08:00-15:00
be3 nepepsn Ha 06ia
Cy6orta, Heains — BUXigHi AgHi

TenedoH/dakc (BoBiakn), agpeca
€/IeKTPOHHOI nowTn Ta Beb-canT cyb’ekTa
HaZlaHHS aAMiHICTpaTUBHOT NOCTYrun

Ten.: (06451)7-37-23, 7-32-47,
7-33-19, 7-31-72, 7-32-46,
(095) 655-86-06
E-mail: adminposluga@lis.gov.ua
https://adminposluga.lis.lurenet.
ua/

Ten.: (06451)7-29-53 E-mail:
4430@dmsu.gov.ua
https://dmsu.gov.ua/luhansk

HopMaTMBHiI aKTU, IKMMM pernaMeHTy€eTbCs

nopsiAoK Ta YMOBM HaAaHHA aAMiHiCTpaTMBHOI nocnyru

3aKoHu YKkpaiHu

3akoH YkpaiHn «[po €anHWI aepxaBHUi aemorpadiyHuin peecTp
Ta  AOKYMEHTW, WO nNiATBEPAXYIOTb  FPOMAASAHCTBO  YKpaiHu,
noceia4vyoTb 0Coby un ii cneuianbHUI CTaTyC»;

3aKoH YkpaiHu «[po rpoMaasiHCTBO YKpaiHu»;

3akoH YkpaiHm «[lpo cBoboay nepecyBaHHs Ta BinbHMA BU6Ip
MiCLSt MPOXMBAHHSA B YKpaiHi»

3akoH YkpaiHu «[Mpo TMMyacoBi 3axoAu Ha nepiog NpoBeAeHHS
aHTUTEPOPUCTUYHOI onepauii»

MoctaHoBa BPY Bia 26.06.1992 N? 2503-XII «MNpo 3aTBEpAXEHHS
NONOXeHb Mpo rnacrnopT rpoMajsiHuHa YKpaiHM Ta npo nacnopt
rpoMagsHWHa YKpaiHu ANS BUi3Ay 3@ KOPAOH»

JekpeTr KabiHeTy MiHicTpiB Ykpainm Big 21.01.1993 N°7-93
«Mpo aepxaBHe MUTO»

AkTun KabiHeTy MiHicTpiB YkpaiHu

rnoctaHosa KMY Bia 25.03.2015 N2 302 «[lpo 3aTBepAXXeHHS
3pa3ka 6naHka, TexHiyHoro onucy Ta lMopsiaky odopMneHHs, Buaadi,
06MiHY, nepecunaHHs, BWIYYEHHS, MOBEPHEHHS AepXaBi, BU3HaHHSA
HeaiNCHMM Ta 3HULLEHHS nacnopTa rpoMaasiHuHa YKpaiHu»;

noctaHoBa KMY Big 02.11.2016 N9770 «[esiki nUTAHHSA HaAaHHS
aAMIHICTPATUBHUX NOCNYT Yy cdepi Mirpauii»;

noctaHoBa KMY Big 02.03.2016 N° 207 «[po 3aTBepAXeHHs
MpaBun peectpadii Micusa npoxuBaHHA Ta Nopaaky nepenadi opraHamum
peecTpauii iHdopMauii Ao €anHoro pAepxaBHOro aemorpadiyHoro
peecTpy>;

noctaHosa KMY Big 26.11.2014 N9 669 «[llpo 3aTBepaXXeHHs
Mopsaky  OTpUMMaHHS, BUTyYEHHS 3  €aMHOro  AepXaBHOro
AemorpadiyHoro peecTpy Ta 3HMLWEHHS BigumMdpoBaHux BigbuTtkKiB
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nanbuiB pyk 0cobu».

MocTtaHoBa KMY Big 24.12.2019 N2 1113 «[1po 3anpoBag)XeHHS
eKCNepMMeHTaNbHOro MpPoeKTy LWoAO0 CrAPOLWEHHS Mpouecy nepeBipku
dakTy onnatnm aAMIHICTPAaTUBHMX Ta iHWWUX MOCAYr 3 BUMKOPUCTaHHSAM
nporpaMHoro npoaykTty “check”»

AKTW LieHTpasibHUX OpraHiB BUKOHABYOI B/laan

Haka3z MBC Big 16.08.2012 MBC N¢ 715 «[po 3aTBepa)XeHHS
3pa3KiB AOKYMEHTIB, AKi NoAalTbCA AN BCTAHOBJIEHHS HANeXHOCTi A0
rpoMagsHcTBa YKpaiHM, nNpURHATTS 40 TrpoMaAsiHCTBa YKpaiHu,
odopMeHHS HabyTTs rpoMagsaHcTBa YKkpainu, NPUNUHEHHSA
rpoMagsHCcTBa YKpaiHW, CKaCyBaHHS pilleHb Npo 0OpMAEHHS HabyTTs
rpomMagsHCTBa YKpaiHun, Ta >XypHanie o6niky», 3apeecTpoBaHui B
MiHicTepcTsi tocTuuii Ykpaiim 07.09.2012 p. 3a N? 1549/21861;

Haka3 MBC Big 26.11.2014 N2 1279 «[llpo 3aTBepAXeHHs 3pa3ka
3asiBU-aHKeTU ANs BHeceHHs iHdopMauii Ao €anHoro AepxkaBHOro
aemorpadgiyHoro peecTpy», 3apeEecTpoBaHnii B MiHicTepcTBi
tocTuuii Ykpainm 10.12.2014 p. 3a N2 1586/26363;

Haka3s MBC Big 16.08.2016 N? 816 «[llpo 3aTBepaxeHHs Mopsaaky
NpOBaAXeHHS 3a 3asBaMu Npo OQOpMAEHHS AOKYMEHTIB ANA BWUI3ay
rpomMagsaH  YkpaiHW 3a KOpPAOH Ha MOCTINHE  MPOXWBAHHA»,
3apeecTpoBaHMii B MiHicTepcTsi tocTumuii YkpaiHu 09 BepecHs 2016 p.
3a N° 1241/29371

Haka3 MBC Big 18.10.2019 N¢ 875 «[po 3aTBepaxeHHsa Bumor o
BiAundpoBaHoro obpasy obnmnuus ocobu, HOTOKaAPTOK, WO NOAAKTLCH
ana odopmneHHa abo o6MiHy AOKYMeHTIB, WO MOCBiavylTb 0Coby,
NiATBEPAXYIOTb POMaAsSHCTBO YKpaiHM uuM cneuianbHUin cTatyc ocobwm,
Ta oTtorpadiyHoro 306paxeHHs Ha HWUX», 3apeecTpoBaHWn B
MiHicTepcTBi tocTuuii Ykpainm 07 nuctonaga 2019 p. 3a N2 1146/34117

AKTH MicLueBumx opraHis BWUKOHaBYOI
B/1aAV/OpraHiB MicLLEBOro caMoBpsilyBaHHS

BiacyTHi

YMOBM OTPUMaHHSA aAMiHiCTPaTUBHOI nNocnyrm

MiapctaBa AN oAep>XaHHA agMiHICTpaTUBHOI
nocnyru

HactaHHs obcTaBuH (nogiit), y 3B’A3Ky 3 SIKMMW nacnopT nignsrae
0bmMmiHy, a came:

. 3i 3MiHOW iHdopMauii, BHeceHoi Ao nacnopta (npi3suwa,
iMeHi, no 6aTbKOBI, AATWU HAPOAXEHHS, MICLS HAPOAXKEHHS);

. BUSABJIEHHSA MOMUAKMK B iHOpMaUii, BHeCeHOi Ao nacnopTa;

. HenpmaaTHOCTI NacnopTa ANS NoAanbloro BUKOPUCTAHHS;

. akwo ocoba pocarna 25- uum  45-piyHoro Biky Ta He

3BEpHY/acs B YCTAaHOBMIEHOMY 3aKOHOAABCTBOM MOPSAAKY He Mi3Hiwe sK
yepes Micsaub Micnsa AOCArHEHHS BiAMOBIAHOIO BiKYy ANSA BKAEKBaHHS A0
nacnopta rpomagsHuHa YkpaiHu 3pa3ka 1994 poky HOBUX
dhoTOoKapTOK;

. y pasi obMiHy nacnopTta rpomMaasiHMHa YkpaiHum 3paska 1994
POKYy Ha nacnopt rpoMaasiHMHa YKkpaiHM 3  6e3KOHTaKTHUM
€/IEKTPOHHMUM HOCIEM (3a Ba)kaHHAM).

BuuepnHui nepenik AOKYMeHTIB, HEOOXiaHMX
0719 OTPUMAaHHSA aAaMiHICTpaTUBHOI NOCyru, a
TaKOX BMMOIM A0 HUX

Ona odopmneHHs nacrnopTta rpoMaasiHuHa YkpaiHm ocoba nopae:
1) 3asBy-aHKeTy 3a 3pa3KkoM, 3aTBepaXXeHUMM Haka3om MBC Big

26.11.2014 N2 1279  «[lpo 3aTBepAXXeHHS 3pa3Ka 3asiBU-aHKeTU
ONa BHeCeHHs iHgopMauii Ao €anHOro aepxasBHoOro aemorpadiyHoro
peecTpy», 3apeecTpoBaHuni B MiHicTepcTBi

tocTumuii Ykpainm 10 rpyaHs 2014 p. 3a N2 1586/26363 (dopMyeTbca Ta
pO3ApPYKOBYETbCA i3 3aCTOCyBaHHSAM 3acobiB €AMHOro Aep>kaBHOro
AeMorpadiyHoro peecTtpy npauiBHMKOM TepuTopianbHOro niapo3ainy
OMC/ueHTpy HafaHHS aAMiHICTpaTUBHUX nocnyr/nep>xaBHoro
niaNpuveEMCTBa, WO Hanexutb Ao cdepun ynpasniHHa AMC, abo rioro
BiZLOKpEM/IEHOro niapo3ainy);

2) nacnopt, Wo niansrae obmiHy;

3) [OKYMEeHTW, WO nNiaATBEpPAXYTb 06CTaBuMHW, y 3B'A3KYy 3
SIKMMM NacnopT Niansira€ o6MinHy;

4) OOKYMEHTU, WO NiATBEPAXYTb CnnaTty aAMiHICTPaTUBHOMO
360py, AepxaBHOro Muta (y pasi 0bMiHy y 3B’S3Ky 3 HenpuaaTHOCTI
nacnopta Ans noJanbloro BUKOPUCTaHHSA) abo posapykoBaHa
KBUTaHUiS 3 nporpamHoro npoaykTy «check» ab6o iHdopmMmauito
(pekBi3uTK Naatexy) npo cnnaTty 36opy B 6yab-akii dopmi*;

5) BUTAr 3 €ANMHOrO peEeCTpy AOCYAOBUX po3cninyBaHb (y pasi

BUKPaAEHHS MOCBiAYEHHS Ha TepuTopii YkpaiHun);

5) noceigyeHHs Npo B3SATTA Ha 06nik 6e3goMHMX 0cCi6 (ans
6e340MHUX 0Cib);

6) [0BiAKY Npo B3STTA Ha 06/ik BHYTPILIHBO NepeMiweHoi ocobu
(Ans BHYTPILWHBO NepeMileHnx ocib);

7) BOKYMEHTH, WO NiATBEPAXYIOTb BIiAOMOCTI ANS BHECEHHSA
[O0AAaTKOBOI 3MiHHOI iH(dopMauii A0 6e3KOHTaAKTHOro €eneKTPOHHOro
HOCifl, WO MICTUTBLCS Y NacnopTi:

7.1) AOBIAKY MNP0 MPUCBOEHHS PeeCTpauiiHOro Homepa

06NnikoBOi KapTKM NAaTHMKa noAaTtkiB 3 [lep)kaBHOro peectpy disv4Hux
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oci6 — nnatHukKiB nogaTtkiB abo NOBIAOMAEHHA MPO BiAMOBY Big MOro
NPUAHATTS - 3a yMOBM peecTpauii B [lepXaBHOMY peecTpi
di3nYHUX 0Cib — nnaTHUKIB NoAaTKiB Ta iHWKX 060B'A3KOBUX MaTexis
a6o oTpuMaHHA nNOBIAOMJIEHHA NpoO BIiAMOBY Bi4 NPUAHATTS
3a3Ha4yeHoro HoMmepa (ans ocib, saki yepes cBOi peniriiHi NnepekoHaHHs
BiAMOBUWINCA BiA MPUMAHSATTS 3a3HAa4YE€HOro HOMepa);

7.2) npo Micue nNpoXxunBaHHS - AOBIAKY NPO peecTpauilo Micus
npo>u1BaHHA 0cobu abo foBiAKY Npo 3HATE MicLEe NPOXXUBaHHA
(3a 3pa3kamMn HaBegeHuMU y goaaTtkax 13, 16 po lMpaBun peectpadii
MiCUS MPOXWBAHHSA, 3aTBepAXeHux noctaHosow KMY N¢ 207 Big
02.03.2016) abo pmoBigKY NpO PpeecTpauilo Micus NpoO)XXWUBaHHSA
(BnpaHy pno 04.04.2016 3a 3pa3koM HaBeaeHuM y pogaTtky 11 pgo
Mopsiaky peecTpauii Micus npoXuBaHHA Ta Micuss nepebyBaHHS
@i3nyHMX oci6 B YkpaiHi Ta 3pas3kiB HeobXigHUX [OKYMEHTIB,
3aTBepaXeHoro Hakasom MBC Big 22.11.2012 N° 1077) - 3a
HasBHOCTi. Bigpomocti npo peecrtpauiro Micus npo>XMBaHHSA
BHOCATbCA BiANOBIAHO A0 AaHMX BHECEHMX A0 nacnopTta LWo
nigpnarae o6miny;

7.3) Npo HapoAXeHHs AiTen — cBigoUTBa MPO HapPOAXKEHHS
Aaiten (3a HasgBHOCTI);

7.4) npo wnob i posipaHHS wnby — CBIAOUTBO MpoO W06,
CBIAOUTBO NpO po3ipBaHHA Wby, pileHHs cyay Npo po3ipBaHHSA
wnoby, ake Habpano 3aKOHHOI cunu, abo BWAAHWMA KOMMETEHTHUMMU
opraHamMu iHO3eMHOI AepXaBW [AOKYMEHT, SAKuh 3rigHo 3 i
HauioOHaNbHUM 3aKOHOA4ABCTBOM MIATBEPAXYE BiANOBIAHWN dakT (3a
YMOBW yknageHHs wnoby abo peecTpauii akTy UMBINIbHOro CTaHy npo
MNoro posipBaHHA Micis BMAayi nacnopra skuii 06MiHIOETbCS);

7.5) npo 3MiHy iMeHi — CBIiAOUTBO NpO 3MiHY iMeHi, CBiAOLUTBO
Npo HapoAXXeHHSs, CBiAOUTBO MNpo Wb, CBIAOUTBO NPO PO3ipBaHHSA
wnoby, pilweHHs cyay Npo posipBaHHSA wnoby, ske Habpano 3aKOHHOT
cunn, abo BMAAHWIA KOMMETEHTHWUMWM OpraHaMu iHO3eMHOI AepXaBu
OOKYMEHT, SKWMWA  3rigHo 3 ii  HauioHa/lbHUM  3aKOHO4ABCTBOM
niaTBEpAXYE BIiANOBIAHMW dakT (3a yMOBM yknageHHs wniby abo
peecTpauii aKTy UMBINIbBHOro CTaHy Mpo MOro po3ipBaHHSA Nicns Buaadi
nacrnopTa sikui 06MiHIOETLCS).

Ana odopmMmneHHA nacnopta o0cobi, sika He MoXxe
nepecyBaTMcsi CaMOCTIHHO Yy 3B'i3Ky 3 TpuBaJiuM po3/1ajoM
3A0POB’'A, SKMA NIATBEPAXYETbCA MeAWYHUM BWCHOBKOM 3aknagy
OXOpOHW 340pOB’si, O(OPMNEHUA B YCTAHOBIEHOMY nopsaky, abo
ocobi, ska BiabyBa€e nokapaHHA B YCTaHOBaX BWKOHaHHSA
nokapaHb a6o nepebyBae Ha TpuMBasOMy CcTaliOHapHOMY
nikyBaHHi B 3aknapax MO3 3akpuToro Tuny A04aTKOBO NOAAETLCH
oaHa doTokapTka po3MipoMm 10 x 15 caHTMMeTpiB ANnsS BHECeHHs
BiAundposaHoro obpasy o6nnuus ocobu WAAXOM CKaHyBaHHS i3
3acTtocyBaHHSAM 3acobiB Peectpy. ®doTokapTka MOBWHHA BianosiaaTu
Bumoram po BigundposaHoro obpasy obnmyus ocobu, doTokapTokK, LWo
noaalTbCcs AN oPopMaeHHS abo 06MiHy JOKYMEHTIB, L0 MOCBIAYYOTb
ocoby, niaTBEpAXYOTb NPOMaAsSHCTBO YKpaiHM 4M chneuianbHUiA cTaTyc
ocobu, Ta oTorpadiyHOro 306paxeHHs Ha HUX, 3aTBEpAXEHOro
Haka3oMm MBC Big 18.10.2019 N¢ 875.

BHeceHHs A0 3asiBU-aHKeETX Ta y NoAa/jibluOMy Yy nacnoprt
HanucaHHA CKnagoBux IMeHI «npisBuwa» Ta <«iMeHi»
3QiNCHIOETbCA YKPAIHCbKOKD MOBOKO Ta JIaTUHCbKUMMU NiTepamMu
BignosigHo po Tabnuui TpaHchniTepaudii ykpaiHcbkoro andasity
NatMHMUero, 3aTBepa)KeHor nocraHosBorw KMY Big 27.01.2010
N2 55.

3a HeobXxigHOCTI HanNucaHHsa npissBMwa abo/Ta M’ NATUHCbKUMMU
nitepamMu BIiANOBIAHO A0 HaMWCaHHSA Yy paHile BUAAHMX Ha iM’a ocobu
OOKYMEeHTax, MOAAETbCA MNUCbMOBa 3asBa (AOBiINbHOI dopMu) Ta
AOKYMEHT, WO NiATBEPAXYE 3a3HadYeHU akT, a came:

- nacnopt rpoMagsiHMHa YKpaiHu, nacnopT rpoMaasiHMHa
YKpaiHu gnsa Buisgy 3a KOpAOH, NPOiI3HUIA AOKYMEHT ANTUHU;

- AOKYMEHT, WO NiATBEpAXYE (PaKT HAPOAXKEHHS, 3MiHWU iMeHi
(y ToMy uucni y pasi yknageHHs abo posipBaHHsS Wwaoby), BUAAHOIO
KOMMNETEHTHMM OpraHoM iHO3eMHOI JAepXaBu Ta JfieranizoBaHoro B
YCTaHOB/IEHOMY MOPSAKY;

- paHiwe BuAaHi nacrnopTa Ha iM'a anTuHu/6aTbKiB (abo
OAHOr0 3 HWX)/OAHOro 3 MOAPYXOKS, Y TOMY 4McCni B macnopTax Ans
BWi3Qy 3@ KOpPAOH, BWAAHUX IHO3EMHMMM AepXaBaMu, SKLWO
AMTUHA/6aTbKN/OANH 3 MOAPYXKS € IHO3EMUSIMU.

Y pa3i noaaHHA [AOKYMEHTIB Ta 3asBU-aHKETW 3aKOHHWUM
NnpeacTaBHMKOM/YNOBHOBAXXEHOK  0CO60K0  aAMiHicTpauii  ycTaHoBM
BWKOHAHHA MnokapaHb abo 3aknagy MO3 3akpuToro Tvny, AOAATKOBO
noaawTbCs [OKYMEHT, o noceiguye ocoby 3@KOHHOro
NpeACTaBHMKA/YNOBHOBAXeHOi 0cobn Ta AOKYMEHT, WO MiATBEpPAXYE
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NOBHOBAXXeHHS 0CObM AK 3aKOHHOro npeacTaBHUKa (KpiM BMNaAKis,
KOMM 3aKOHHWM MpeACTaBHUKOM € OAMH i3 6aTbkKiB)/ynoBHOBaXeHOi
ocobu agMiHicTpauii ycTaHOBM BUKOHaHHS nokapaHb abo 3aknagy MO3
3aKpuUTOro Tuny.

BuaaHi KOMMNEeTEHTHUMU opraHamu iHO3eMHOI  aepxaBu
OOKYMEHTM, WO noaarTbcsa Ana odopMIeHHS nacnopTa, 3acBigyyrTbCs
B YCTQHOB/IEHOMY 3aKOHOAABCTBOM MOPAAKY, SKWO iHWe He
nepeabavyeHo MiHapoAHMMK aoroBopaMu YkpaiHu. Taki AOKYMeHTU
nopatTbCA 3 MepeknagoM Ha yKpaiHCbKy MOBY, 3acBig4yeHuMm
HOTapiasnbHo.

OpuvriHanu AoOKyMeHTiB noBepTaloTbCsi 0cobi (KpiM AOKYMEHTIB,
WO MiATBEPAXYIOTb CnnaTy aaMiHicTpaTtuBHoro 360py Ta Aep>KaBHOro
MuTa) abo ii 3aKOHHOMY npeacTaBHUKY/YNOBHOBaXeHin ocobi nicns
0OpM/IEHHS 3a89BU-aHKETU.

3a nucbMOBOK 3asBO  0cobwm nmacnopT, WO niansra€e obMiHy
(kpim BMMaakis HenpuaaTHOCTI nacnopta ans noganbLioro
BMKOPUCTaHHS), MNicns NpuinoMy AOKYMEHTIB MoO)e O6yTWU MOBEpHYTWUN
0cobi Ta 34a€TbCs HEW Nig Yac OTPMMAHHSA HOBOrO nacnopTa.

10.

Mopsinok Ta cnocib nogaHHSA AOKYMEHTIB,
HeobXigHUX ANa OTPUMaHHSA aAMiHICTPaTUBHOI
nocnyru

poMaasHUH YKpaiHM 3 MeTol MnoJaHHSA OOKYMEeHTIB Ta 3asBu-
aHkeTn ans odopMJIEHHs MmacrnopTa Yy 3B'A3Ky 3 06MiHOM mnacnopTa
3pa3ka 1994 poky (y oOpMi KHMXEUKM) 3BepTaETbCS 0COBMCTO
BiAMOBIAHO N[O 3apeecTpoBaHOro Micusa MNPOXXMBAHHA [0
npauiBHuKa:

- TepuTopianbHOro nigposainy AMC;

- UEeHTPY HaJaHHA  aAMIHICTPATUMBHUX  MOCNYr/Aep>XaBHOro
niaANpUEMCTBaA, WO HanexuTb A0 cdepu ynpasniHHa OMC, abo noro
BiJOKPEM/IEHOr0 MiApPO3A4iny - 3a YMOBM HasiBHOCTI obnagHaHHs Ans
NnpMNoMy 3asiB-aHKeT 3acobamm EQMHOI0 AepXXaBHOro geMorpadiyHoro
Peectpy.

Akwo ocoba BM3HaHa cyaom obmexeHo aiespatHoto abo
Hefie3naTHOW, AOKYMEHTUM Ta 3asBa-aHKeTa noAarTbCA OAHWUM i3 i
3aKOHHUX TMpeAacTaBHUKIB  (0AHUM i3 6aTbkiB  (yCMHOB/OBauiB),
ONMiKYyHiB, NiKNyBanbHWKIB abo iHWMNX 3aKOHHNX MPeACTaBHUKIB).

AKWo Micue npoXumBaHHSA Takoi ocobu He 3apeecTpoBaHo,
OOKYMEHTM Ta 3asBa-aHKeTa nojalTbCsd A0  TepuTopianbHOro
niaposainy OMC/ueHTpy HagaHHSA aaMiHICTpaTUBHUX
nocnyr/aep>XaBHOro  nianpuUeEMCTBa, WO Hanexutb A0 cdepu
ynpasniHHa OMC, abo Woro BigokpemneHoro nigposainy sa micuem
chakTMyHOro npo>xmBaHHA B YKpaiHi, a6o 3a ocCTaHHIM
3apeecTpoBaHMM MiCLleM NPOXXMBaAHHSA.

BHyTpiWwWHbO nepemiweHa ocoba noAae AOKYMEHTW Ta 3asBy-
aHKeTy Ao TepuTtopianbHoro nigpo3ainy [AMC/ueHTpy HaaaHHS
aAMIHICTPaTUBHUX MOCNYr/AepXaBHOro NiANPUEMCTBA, WO HaNeXuTb A0
chepun ynpasniHHa OMC, abo noro BigoOKpeMseHoro niaposginy 3a
MicLleM NPOXMBAaHHSA, WO MNiATBEPAXYETLCA AOBIAKOI MPO B3ATTA Ha
06NiK BHYTpPILWWHBO NepeMileHoi ocobu.

Ocoba, Micue nMpoXxuBaHHS AKOi 3apeecTpoBaHe Ha TUM4YacoBO
OKynoBaHin Teputopii YkpaiHn APKpum a6bo M. CeBacronosib nogac
OOKYMEHTM Ta 3asBy-aHKeTy Ao 6yAb AKOro  npauioyoro
TepuTopianbHoro nigpo3ainy AMC/ueHTpy HajdaHHS aAMiHICTpaTUBHUX
nocnyr/Aep>xxaBHoro  niANpPUEMCTBA, WO  Hanexutb A0  cdepu
ynpasniHHa OMC, abo noro BigoKpeMneHoro mnigpo3ainy 3a Micuem
3BEpPHEHHSA.

Ocoba, Micue nNpoxMBaHHSA AKOi 3apeeCcTpOBaHe Ha TMMYacOBO
OKYMNoBaHin TepuTopii YkpaiHm y [oHeubkih abo JlyraHcbkii obnacTsax
NnopaEe AOKYMEHTM Ta 3asBy-aHKeTy [o 6yaAb AKOro npauioro4oro
TepuTopiasnbHOro nipposainy OMC/ueHTpy HajaHHS
AAMIHICTPATUBHUX NOCNYr/Aep>KaBHOro NiANPUEMCTBA, WO HanexXuTb 40
cchepu ynpaBniHHa [OMC, abo Woro BigokpemneHoro nigpo3ainy y
AoHeubKilt abo JlyraHcbkii o6nacri BignosigHo.

BesgomHa ocoba nojae 3asBy-aHKeTy Ta [OKYMEHTU A0
TepuTopianbHoro nigpo3ainy AMC/ueHTpy HajaHHSA aAMiHICTpaTUBHUX
nocnyr/aepXaBHoro  nignpuveMcTBa, WO  HanexuTb A0 cdepun
ynpasniHHa [OMC, abo Moro BigOKpeMMeHOro nigposainy 3a Micuem

Akwo ocoba BiabyBae mnokapaHHS B YCTaHOBax BWKOHaHHS
nokapaHb abo nepebyBa€e Ha TpWBasOMYy CTauiOHApPHOMY JfliKyBaHHi B
3aknagax MO3 3akpuToro TUMy, AOOKYMEHTU noaatTbCs  yepes
yMnoBHOBaXeHy ocoby aaMiHicTpauii BiANOBIAHOI YCTaHOBM 4M 3aknaay
Ao TepuTtopianbHoro nigpo3ainy IMC 3a micueM po3TawlyBaHHSA
apMiHicTpauii BignoBigHOI ycTaHOBM a60 3aknafy.

Ona nopaHHa AOKyMeHTIB 0cobolo, fika Yy 3B'A3Ky 3 TpuBanum
po3n1agoM  340pOB’'S  He MOXe nepecyBaTUCs  CaMOCTiliHO, 3a
3BEpHEHHSIM  Takoi ocobu abo ii  3aKOHHOro  npeacTaBHMKA,
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odopMSIEHMM Y NMUCBMOBIN dopMi, 3RIMCHIOETLCA BUI3Q NpauiBHUKA
TeputopianbHoro nigposainy AMC 3a MicueM nNpoXuBaHHS 0CO6M
abo 3a MicueM nepebyBaHHsS 0cobu y 3akNadi OXOPOHM 340pOB's.

11.

MnaTHicTb (6e3onnaTHicTb)
aAMiHiCTpaTUBHOI Nocayru

HagaHHSA

AAMiHICTpaTUBHa nocnyra niaaTtHa

pasi NNaTHOCTI:

11.1.

HopMaTuBHO-MpaBoBi aKTW, Ha MiACTaBi AKUX
CTAryeTbCA NnaTa

n.n. a) n. 6 cr. 3 Aekpety KMY Big 21.01.1993 N2 7-93 «[po
AepXXaBHe MUTO»;

cT. 20 3akoHy YkpaiHun «lMpo €EanHUIA Aep>xaBHUI aeMorpadivyHmim
peecTp Ta AOKYMEeHTW, Wo NiATBEpAXYITb IPOMAAsIHCTBO YKpaiHu,
NocBiavyTb 0COby UK il cneuianbHUI cTaTyC»;

noctaHosa KMY Bia 02.11.2016 N2 770 «[esiki NUTaHHS HadaHHSA
aAMiHiCTpaTMBHUX Nocnyr y cdepi Mirpadii».

11.2.

Po3mip Ta nopsaoK  BHECEHHS
(apoMiHicTpaTmBHOro  36opy)  3a
afAMiHiCTpaTMBHY nocnyry

nnatu
nnaTHy

Po3Mip aaMiHicTpaTMBHOro 360py 3a 0obOpM/IEHHS Ta BUAAUy
nacnopTa 3 AHS 0pOpPMNIEHHS 3asBM-aHKETU Y CTPOK:

He ni3Hiwe Hi)x yepes 20 po6ouunx agHiB - 363 rpH.
(126 rpH. BapTiCTb aAMiHICTpaTUBHOI Nocnyrn Ta 237 rpH.
BapTicTb 6naHKa);

He ni3Hiwe Hi)xx yepes 10 po6ounx agHiB - 489 rpH.
(252 rpH. BapTiCTb agMiHiCTpaTMBHOI Nocnyru Ta 237 rpH.
BapTiCcTb 6naHka;

Ta AepXaBHoro mMuta - 34 rpH. (2 HeonoAaTKOBYBaHWUX MiHIMYMM
AoXoA4iB rpoMagsH) (cnnavyeTbCca TiNbKKM y pasi o6MiHy y 3B'A3Ky
3 HenpMAaTHICTIO NacnopTa AJ1IA NOAAa/IbLLIOro BUKOPUCTaHHA).

Onnata HagaHol MNOCNYrn 3AINCHIOETLCS WASXOM MepepaxyBaHHS
3a8BHMKOM KOLITIB 4yepe3 6aHKM, BigaineHHs mowToBoro 3B'sA3ky abo
NporpamMHo-TEXHIYHI KOMMIeKcM caMoobCnyroByBaHHs.

11.3.

Po3paxyHKOBUWIN paxyHOK ANl BHECEHHS MnaTh

Opepxysay: YAMC y JlyraHcbkin obnacTi
Koa €APNOY: 37851432
P/p: UA398201720355149001003080036 B KCY M Kuis

12,

CTpOK HajaHHS agMiHICTpaTUBHOI NoCnyru

MacnopT BUAAETLCA:

He nisHiwe Hix 4yepe3 20 poboumx AHIB 3 AHSA OQOPMIEHHS
3as8BM-aHKeTU ANS NOro OTPUMaHHS;

He ni3Hiwe Hix 4yepe3 10 poboumx AHIB 3 AHSA OQOPMAEHHSN
3as8BM-aHKeETU AN NOro TEpMiHOBOrO OTPUMAHHS.

Y pa3i nposBedeHHs npouenypu BCTaHOB/IEHHSA 0cobu CTpoK
po3rnsay 3asBM-aHKeTU Moxe 6yTn NpoAOBXEHMI A0 ABOX MicALIB.

13.

Mepenik nigctas Ansa BiAMOBWU Yy HaJaHHI
aAMiHiCTpaTMBHOI nocnyru

BiaMoBa 3asiBHUKY B NMPUWAHATTI AOKYMEHTIB Ta ocpOpMJIeHHi
3asBU-aHKETM 3AINCHIOETbCA Y pa3i HenoAaHHS MOBHOrO nepeniky
OOKYMeHTiB (y TOMYy 4ucni, y pa3i He MiagTBepAXeHHS 3a A0MOMOroto
nporpamMHoro NpoAyKTYy «check» iHpopmauii npo cnnarty
aAMiHicTpaTMBHOro 360py**) abo He BIANOBIAHICTL iX OQOpPMIEHHS
BMMOraM 3aKOHOAaBCTBa.

BiomoBa Big odopMsIeHHA u4M Bugadi nacnopra 3a
pe3yfnbTaTaMM poO3rnsAy 3asBM-aHKeTW Ta MoAaHWX AOKYMEHTIB
HaJAETbCA 3as8BHUKY Y pasi aKWo:

1) ocoba He € rpoMaastHMHOM YKpaiHu;

2) ocoba Bxe oTpumMana nacnopT (y TOMYy 4McCii NacnopT 3paska
1994 poky), KM € [AINCHUMM Ha AeHb 3BepHeHHSA (KpiM BUNaakis
0bMiHY nacrnopTa y 3B'3Ky 3 BUSIBMEHHSM MOMUAKM B iHQOpMaUii,
BHECEHI A0 HbOro; 3BepHEHHs AN 06MiHy NpOTAroM OAHOro MicAus A0
[ATu 3aKiHYEeHHA CTPOKY Aii nacnopTta; HenpuaaTHOCTI AN NoAanbLoro
BUKOPUCTAHHSA);

3) paHi, oTpuMmaHi 3 6a3 paHux PeecTpy, KapToTek, He
nNiATBEPAXYIOTb HajdaHy 3asBHWKOM iHdopMauito (30Kpema, y pasi He
NiATBEPAXEHHS 3@ [OMOMOrol MporpaMHoro npoaykrty «check»
iHdbopMauii npo cnnaTty aaMiHicTpaTMBHOro 36opy);

4) 3a BMAayerw nacnopTa 3BEPHYBCS 3aKOHHWW MpeacTaBHUK,
AKWMA He Ma€ [AOKYMeHTanbHO MiATBEpAXEHMX [OBHOBAXeHb Ha
OTPUMaHHS nacnopTa;

5) ocoba nopgana He B MNOBHOMY 06CA3i AOKYMEHTM Ta
iHdbopMauito, HeobxigHi Ans oopMNeHHs i Buaayi nacnopTa;

6) ocoby He BCTaHOBNEHO 3@ pe3ysbTaTaMuM NpOBEeAEHHS
npoueaypu BCTAaHOBEHHS 0Cco6U.

14.

PesynbTaT HagaHHSA aAMiHICTPaTUBHOI NOCNYrK

Bupada nacnopTta rpoMagsHuHa YkpaiHn abo BigMoBa Bifg 1ioro
0 OpMSIEHHS UM BMAaadi

15.

Cnocobu oTpuMaHHS Bignosiai (pesynbtaTty)

Y pa3i HenogaHHs MOBHOro nepesiiky AOKyMeHTiB abo He
BiANOBIgHICTb X o0OdOpMSIEHHS BMMOraM 3aKoHOAABCTBa MpauiBHUK
TepuTopianbHoro niaposainy AMC npuiiMae pilueHHAa nNpo BigMOBY
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BiA NPUWHATTA AOKYMEeHTIB Ta OQOpPMNEHHi 3asiBU-aHKeTH i
iHpopMye 0coby/3aKOHHOro npeacTtaBHMKa/yNnoBHOBaXeHy 0coby npo
niacrasu Takoi BiaMoBKN. 3a 6akaHHSM 3asiBHMKA BiAMOBa HaAa€ETbCs B
NMUCbMOBOMY BUINAAI.

Ons  oTpuMaHHs  nacnopTa ocoba abo ii  3aKOHHWI
npeacTaBHMK/yrnoBHOBaXxeHa ocoba (y pasi nogaHHs 3asiBM-aHKETU
3aKOHHUM NpeACTaBHUKOM/YMOBHOBaXXeHO 0cob0l) 3BepTaeTbCs
ocobucro a0 TepuTopianbHoro nigposginy AOMC, ueHTpy HadaHHS
aAMiIHICTpaTUBHOI NOCNYrK; Aep>XXaBHOro MiANpPUEMCTBA, L0 HaNeXuTb
Ao cdepu ynpaeniHHa OMC abo #oro BigokpemsieHoro nigposginy,
AKUWA NPUAHAB LOKYMEHTU AN 0DOPMIEHHS.

Ana oTpuMaHHA HOBOro nacnoprta ocoba 3pa€e nacnoprT, WO
nignaras o6bmiHy, Ta 6yB nNOBEepHYTUM i nicnsAs NPUUHATTA
3asBM-aHKeTn Ha nepioa ocpopMsIeHHA HOBOro nacnopTa.

AKWwo A0 6e3KOHTAKTHOro enekKTPOHHOro HOCiA, WO MICTUTbCH Yy
nacnopTi BHeceHO BigumdpoBaHi BiAGUTKM NanbuiB pyK — nacrnopTt
BMAAETLCSA 3aKOHHOMY MpeACTaBHMKY/YMNOBHOBaXeHih ocobi 3a yMOBM
NMPUCYTHOCTIi 0co6u Ha iM'A Akoi opopMJIEHO NacnopT.

y pasi OTpUMaHHA nacrnoprta 3aKOHHUM
npeacTaBHUKOM/YNOBHOBAXEHOO 0CO60I0 MOAAETLCA AOKYMEHT, Lo
nocBiAYYyOTb 0C0by 3aKOHHOrO MNpeacTaBHMKA/YNOBHOBaXeHoi ocobwu,
Ta  [OKYMEeHT, WO  MNiATBEPAXYE  MNOBHOBAXEHHS  3aKOHHOMO
npeacTaBHMKa/yrNnoOBHOBaXeHOoi ocobu.

SAKWoO AOKYMeHTN Ans odopMaeHHS nacnopTta nogasanncs ocoboto,
fdKa Y 3B'A3KYy 3 TpMBanAvWM po35afAoM 340pOB’S He MOXe rnepecyBaTuCs
CaMOCTilAHO, 3a 3BEepHeHHsIM Takoi 0cobu abo i  3aKOHHOro
npeactaBHMKa, OQOPMAEHUMM Yy NUCbMOBIA dopMi, 3AINCHIOETbCA
BMWi34 nNpauiBHMKa TepuTopianbHoro niaposainy AMC 3a micuem
NpoXuBaHHA ocobu abo 3a Micuem nepebyBaHHA ocobwu y 3aknaagi
OXOPOHW 340p0B'S.

Y pasi npuiHATTS pilueHHsa npo BiAMOBY B OMhOPMJIEHHi u4M
BuAadvi nacnoprta 3a pe3yabTaTaMM po3rnsay 3asBU-aHKeTUM Ta
noAaHux [OOKYMEHTIB 3asBHWKY HaAAETbCA MNUCbMOBa BiANOBiAb 3
06rpyHTYB@HHSM NPUYMH BiAMOBMU.

Y pa3i nojaHHA  3adaBM-aHKETW  4yepe3  LUEeHTP  HajaHHSA
aAMIHICTPaTUBHUX MOCNyr/AepXaBHe MNiAMNPUEMCTBO, WO HaneXwuTb A0
chepn ynpasniHHa [AMC, abo Woro BiAOKpeMaeHur nigpo3ain,
TepuTopianbHui nigpo3ain AMC Haacunae nuMcbMoBe MOBIAOMIEHHS
npo NpuUWHATE pilleHHs A0 BiANOBIAHOro cyb6’ekTa AN NOAANbLLIOIO
BPYYEHHS 3asBHUKY.

16.

Y pa3i nodaHHA 3asdBM-aHKETW 4epe3 UEeHTP HajaHHSA
aAMIHICTPaTUBHMX Mocnyr/aAepXaBHe MNIAMNPUEMCTBO, WO HanexwTb A0
chepn ynpasniHHa [OMC, abo Woro BigokpeMmsieHWi Migposain
ocoba/3akoHHUI  nNpeacTaBHUMK  iHPOPMYETLCA Npo  HeobxiaHicTb
NPOXOAXEHHS  Mpoueaypu  BCTAHOBNEHHA  ocobu,  AKwo  3a
pesynbTaTaMu po3rnsay AOKYMEHTIB Ta 3asBU-aHKeTW 3asiBHWKA He
byae ineHTUdiKOBaHO.

Onsa NPOXOAXEHHS npoueaypu BCT@HOBJIEHHS 0cobi
peKkoMeHAYETbCA Haaatn 6yab-aki AokyMmeHT(M) abo ix konii 3
doTO306pakeHHsIM  Ta MUCbMOBE MOSICHEHHS B AOBiNbHIN dopMmi, B
SIKOMY 3a3Ha4ya€eTbCs iHGOpMauia Npo aapecu Micub MNPOXMBAHHS,
HaBYaHHS, poboTH, YCTaHOB BMKOHAHHS MoOKapaHb Ta iHwa iHdpopmauis,
BiAOMOCTI npo 6aTbkiB abo iHWWX poaundiB, ski 6yayTb 3anydeHi Ao
NpoBeAeHHS npoueaypu BCTAHOBMEHHA ocobu. [o nncbMoBOro
3BEpPHEHHS A0Aa0TbCA AOKYMEHTM (KOonMii), WO NiATBEPAXYIOTb BKa3aHi
dakTu (3a ix HasBHOCTI);

AKLWOo 3a pe3ynbTataMn NpoBeAeHHS 3a3HayeHoi npoueaypu ocoby
He 6yae BCTaAHOBNEHO, MNPUIAMAETbCA PpilleHHs npo BiAMOBY B
odopmMneHHi nacrnopta, Ta ocoba iHDOPMYeETbCA Npo HeobXigHICTb
BCT@HOB/IEHHS 0CO6M 3@ pilleHHsAM CyAy Npo BCTaHOBMEHHS dakTy, Lo
Ma€ puUANYHE 3HayeHHs, ANS BuAadyi AOKYMEHTIB, WO MOCBiAYYOTb
ocoby Ta niaTBEpAXYOTb rPOMaAsiHCTBA YKpaiHu.

3asaBHMK Ma€ npaBO MOBTOPHO 3BEPHYTUCA A0 TepuUTOpianbHOro
niapo3ainy AMC, ynoBHoBaxeHoro cyb’ekta B pasi 3MiHM abo yCyHeHHS
06CTaBuH, y 3B'A3KYy 3 KMMMK 1iOMy 6yno0 BiAMOBMEHO B O(POPMEHHI UM
BMAadi nacnopTa.

MpumiTka

*

Y pa3si noaaHHa ocoboto abo ii 3aKOHHMM NpeACTaBHUKOM Mif Yac NPUIXOMY AOKYMEHTIB iHopMauii (pekBi3nTiB nnaTexy) npo
cnnaTty aaMmiHictpatmBHoro 36opy B 6yab-sKii ¢dopmi, 3a ko Moxe 6yTu nepeBipeHO daKT onnaTtn i3 BUKOPUCTAHHAM
nporpamMHoro  npoaykty  «check»,  kBuTaHuis 03 KOBYETbCSA  BIiAMNOBIAHMM  MNpauiBHUKOM  TepuTopianbHOro
opraHy/TepuTopianbHoro nigpo3giny AMC/ynoBHoBaXxeHOro cyb’ekta 3a AOMOMOroK MporpamMHoro npoaykTty «check» y pasi
TEXHIYHOI MOXIMBOCTI.




YBArA! YV pasi HapgaHHA HenpasauBoi iHdopmaudii (koa kKBuTaHUii He NiATBEepPAXKYETbCA 3a [AONOMOrok
nporpamHoro npoaykry «check»)/indopmadii npo cnnary aamiHictpatuBHoro 360py He niarBepauaacs
3agaBHUKY 6yae BiAMOB/ZIEHO Y HaAaHHI agMiHICTPaTUBHOI NOCAYIMU.

** BigMoBa 3asBHWKY B NPUNHATTI AOKYMEHTIB Ta 0(POPMIIEHHI 3as9BM-aHKETN HAAAETLCA Yy pa3i He NiATBEPAXEHHS MpauiBHUKOM
TepuTOopianbHOro opraHy/TepuTopiansHoro nigpo3ainy AMC/ynosHoBaxeHoro cyb’exta 3a AOMNOMOroK NpOrpaMHOro NpoayKTy
«check» iHdopMauii npo cnnaTty aaMiHiCTpaTMBHOro 360py siKy HaAaB 3asBHMK Ni4 Yac NOAAHHSA AOKYMEHTIB (nepeBipseTbes
Yy pasi NoAaHHS 3a8BHUKOM KOAY KBUTaHLUIT).

HauyanbHuK Biaainy 3 nutaHb rpOMaAsaHCTBa,
nacnoprTu3adii, peecrpaudii Ta emirpauii YQMCy
JlyraHcbki o6nacri Bitanin KYBPAKOB



